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Ⅰ. PROGRAM OVERVIEW
▣ ROGRAM OVERVIE: KOICA-SNU

Master’s

Degree

Program

in

Public

Management and Public Sector Reforms
▣ Duration
1) Stay duration: August 12, 2018 ~ December 31, 2019 (17 months of study in
Korea)
During their 17 months in SNU, students are strongly recommended to
complete their thesis.
2) Academic duration: September 2018 ~ August 2020 (24 months)
In accordance to the university regulations, the diploma will be issued in
August 2020.
▣ Degree: Master of Public Administration (MPA)
▣ Objectives
1) To improve the analytical and managerial skills of mid-level public officials in
developing countries by offering knowledge about personnel management,
public organization, public finances, local government and policy process.
2) To train public administration professionals to help them become changing
agents for development, hopefully contributing to the economic and social
development of their country, region, and the global society as a whole.
3) To share Korean experiences of economic and social development, provide
practical knowledge of public management and public sector reforms that
accelerated Korea’s growth and ultimately to assist mid-level public officials
to promote advancement of their country.
4) To facilitate an ongoing dialogue between public officials from Korea and the
participating countries.
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▣ Training Institute:
Graduate School of Public Administration (GSPA)
Seoul National University (SNU)
(http://gmpa.snu.ac.kr)
▣ Number of Participants: 20 Government Officials
▣ Language: English fluency that requires no translation
▣ Accommodations:
1) KOICA International Cooperation Center (ICC) during the KOICA Orientation
2) Seoul National University Dormitory (Gwanak Residence Halls) during your
stay in Graduate School of Public Administration, Seoul National University
 Double occupancy: 2 people per room
 Each room is furnished with two beds, desks, bookshelves and closets, an
interphone and a refrigerator.
 Personal items including blankets and pillows are not provided.
 Possessing or using any of electric heating appliances is banned.
 Dormitory facilities: a cafeteria, a convenient store, snack bars, a gym and
a prayer room for Muslim students
 Cooking in the dormitory room is prohibited, but it is available in a
communal kitchen.
 Each residence hall has a communal kitchen on each floor.
 Each residence hall has a communal laundry area.
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Ⅱ. PROGRAM CONTENTS
1. ACADEMIC SCHEDULE
Session

Period
(YY/MM/DD)

Arrival

2018/08/12 ~
2018/08/15
2018/08/16

Preliminary
Session

2018/08/17 ~
2018/08/31
(2 weeks)

2018 Fall
Semester
st
(1 semester)

2018/09/01 ~
2018/12/14
(15 weeks)

Winter
Semester
nd
(2 semester)

2018/12/24 ~
2019/01/31
(5 weeks)

Winter Vacation

2019/02/01~
2019/02/28

Contents/ Remarks
• Arrival in Korea and Move to ICC
• KOICA Orientation and Extra-curricular activities
• Medical Check-up
• Check in the SNU Dormitory
• GMPA Orientation and Welcome Lunch
• Campus Tour and Familiarization Tour around the SNU
• Pre-courses: <Basic Statistics>, <Basic Korean> and
<Korean History and Culture> (non-credit)
• SWOT Analysis (1)
• Country Report Presentation Workshop
• Human Rights and Gender Equality Education
• Central Library Orientation
• GSPA Entrance Ceremony & MT
• Seoul Immigration Office for Alien Card Application
• SNU International Students’ Orientation
• Apply for SNU student card and Open a Bank Account
• Register 4 courses and earn 12 credit hours
• Mid-term Exam (8th week) and Final Exam (15th week)
• Basic Korean (non-credit)
• MT, Special Lecture & Forum, Seminar, Round Table
• GMPA MT, Field Trip and Study Tour
• Register 1 course and earn 3 credit hours
• Mid-term Exam (8th time) and Final Exam (15th time)
• Basic Korean (non-credit)
• Assignment of Thesis Advisor
• Course Registration for Spring Semester
• Special Lecture and Seminar
• Presentation Skill Workshop & English Essay Writing
Workshop
• Thesis Workshop
• SWOT Analysis (2)
• Data Collection and Research for Thesis Writing, Public
Internship, or Home Leave (Optional)
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Period
(YY/MM/DD)

Session

2019/03/02 ~
2019
2019/06/14
Spring Semester
rd
(3 semester)
(15 weeks)

Contents / Remarks
• Register 4 courses including 1 non-credit course <Korean
and Korean Culture> and earn 9 credit hours
• Qualifying Examination to submit a thesis (3.8)
• Mid-term Exam (8th week) and Final Exam (15th week)
• Special Lecture, Forum and Seminar, Round Table
• Application for Thesis Submission and Submission of
Thesis Summary (4.30)
• Submission of Thesis Proposal (5.21) for Preliminary
Thesis Examination (Oral Defense) (5.28)
• Special Lecture & Forum, Seminar, Round Table
• Field Trip and Study Tour

Summer
Semester
th
(4 semester)

2019/06/22~
2019/08/02
(5 weeks)

• Register max 2 courses and earn 6 credit hours
• Course Registration for Fall Semester

Summer Vacation

2019/08/03~
2019/08/31

• Data Collection and Research for Thesis Writing, Public
Internship, or Home Leave (Optional)

2019/09/01~
Fall Semester
th
(5 semester)

2019/12/14
(15 weeks)

Wrap-up

2019/12/27

2019/12/31
2020
2020/03/01 ~
Spring Semester
2020/08/31
th
(6 semester)

• Register 2 courses and earn 6 credit hours
• Basic Korean (non-credit)
• Mid-term Exam (8th week) and Final Exam (15th week)
• Intermediate Thesis Exam (9.29) & Final Thesis Exam
(Oral Defense) (11.19)
• Special Lecture & Forum, Seminar, Round Table
• Study Tour
• Submission of Thesis Final Version (12.12)
• SWOT Analysis (3)
• Closing Ceremony of 2018 KOICA Scholarship Program
• Departure
• Thesis Revision under Professor’s Supervision and Thesis
Completion in home country (if required)
• Master’s degree certificate to be granted in August 2020

NOTE: *The above schedule is subject to change.
**A detailed <Program Schedule> will be provided upon arrival.
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2. CURRICULUM
The <Master’s Degree Program in Public Management and Public Sector Reforms >
course consists of 6 modules curriculum and 4 modules special activities. The 10
modules have been designed to deliver the academic contents in a systematic and
in-depth manner as follows.

 In order to learn basic theories of public management and understand the
methods to apply for work-site operations, and to build the capacity of evidencebased policy making and evaluation, <Social Research Methods of Public
Administration> and <Statistical Analysis of Public Administration> courses are
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offered. For students who do not have sufficient knowledge about statistics,
<Basic Statistics> is also offered during preliminary session as a pre-course.
 <Theories of Global Public Administration> and <Theories of Public Policy and
Institution> courses are offered to understand the basics of public administration
and public policy.

Required

Basic Theories

• Theories of Global Public Administration
• Theories of Public Policy and Institution
• Social Research Methods of Public

Courses
Methodology

Administration
• Statistical Analysis of Public Administration
• Reading & Research I &Ⅱ

 Based on basic theories and methodology, advanced courses on organization,
personnel management, finance, local government and policy process are offered:

Organization
Management
Elective
Courses

Personal
Management
Finance
Management
Local
Government

Policy Process

• Organization and Public Administration
• Government and Transparency
• Public Sector Reforms
• Public Personnel Administration
• Global Leadership and Public Ethics
• Performance Pay: Theory and Evidence
• Economic Analysis
• Introduction to Government Accounting
• Urban Government
• Central-local Relations
• Public Policy Evaluation
• Project Cycle Management
• Development Policies in the Global Context
• Diplomacy and Policy
• International Politics
• Analyzing Cases of Public Policies
• ODA Management and Evaluation

6.

1) Curriculum & Credits
The total number of credits required to complete the Master’s program: 36 credits
Semester

Type

• Basic Korean
• Basic Statistics
• Korean History and Culture

6

• Theories of Public Policy and Institutions
• Social Research Methods of Public
Administration
• Basic Korean I (non-credit)

Elective

6

• Intergovernmental Relations
• International Politics
• Organization and Public Administration
• Government and Transparency

Required

3

• Statistical Analysis of Public Administration
• Basic Korean I (non-credit)

Required

3

• Theories of Global Public Administration
• Korean Language and Korean Culture** (noncredit)

Elective

6

• Global Leadership and Public Ethics
• Public Personnel Administration
• Diplomacy and Policy
• Development Policies in the Global Context

Elective

3

• Project Cycle Management, and/or
• ODA Management and Evaluation

Required

3

• Reading and Research I

Elective

3

• Analyzing Cases of Public Policies
• Introduction to Government Accounting
• Performance Pay: Theory and Eviden20ce

Required

3

• Reading and Research II

Required

Winter
1 course
(3 credits)

2019 Spring
Semester
4 courses
(9 credits)

Summer
1 course
(3 credits)
Fall Semester
2 courses
(6 credits)
2020 Spring
Semester
1 course
(3 credits)

Course Title

-

2018
Preliminary
Session

2018 Fall
Semester
4 courses
(12 credits)

Credits

NOTE:
1. The above curriculum is subject to change.
2. Korean Language and Korean Culture** (non-credit): Alternative course of Korean Language
Examination which is one of requirements of submitting a master’s thesis.

7.

2) Graduation Requirements
 In order to graduate, students must take 36 credit hours, earn a GPA higher than
O

3.0 (B ), and pass the final thesis examination.
 Students should pass the qualifying examination of submitting a thesis which will
be held in the first or second week of the second semester.
 Students should sit for <Korean Language and Korean Culture> course and
o

obtain minimum B . This course is a non-credit course which is an alternative
course of Korean language examination which is one of requirements to submit a
thesis.
 Having fulfilled the conditions above, students apply for thesis examination which
consists of three parts: ➀ preliminary thesis examination (oral defense), ➁
intermediate thesis examination, ➂ final thesis examination (oral defense). In
order to pass the final thesis examination, students should obtain minimum B

o

+

(3.0) and submit the final thesis in PDF and print copy. Thesis will be graded A ,
O

-

+

O

-

A , A , B , B , B or C.

o

A+ ~ B means “PASS”, and oral defense score should be

minimum 60 out of 100 in the final thesis examination.

3. EXTRACURRICULAR ACTIVITIES (TENTATIVE)
1) Field Trip:
 2 times during this program. The duration of each field trip will be 2 nights and 3
days.
 Field Trip (1st) and Field Trip (2nd) will cover industrial sites, cultural and historic
sites as well as tourist attractions in Gyeonggi, Jeolla Provinces and
Gyeongsang Provinces.
 The places of field trips will be as follows:
 Industrial sites: POSCO, Hyundai Heavy Industries, Hyundai Motor, or Kia
Motors, Gyeonggi Pyeongtaek Port Corporation, Korea Electric Power Co,
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Saemangeum Development and Investment Agency, Korea Electronic Power
Co. etc.
 Cultural and historic sites: Nagan Folk Villages, UN Memorial Cemetery,
museum and temples in Gyeongju City (the capital city of Shilla Dynasty) and
Gyeongsan Provinces
 Tourist Attractions: Yeosu Expo Complex, Suncheon Bay Wetland Reserve,
Nurimaru APEC House, Busan Tower etc.

2) Study Visit
 5~6 times during the program. It is a day trip to public offices, public
organizations, government complex, historic places, and IT villages.
 The places of study tour will be as follows:
 Public Offices: Cheong Wa Dae (Office of the President), Central
Government Complex (in Sejong City), National Assembly, local government,
and Seoul Metropolitan Government.
 Historic places: Independence Hall, War Museum
 Others: DMZ-JSA, Sangam Digital City, Yeoju Intelligent Village, etc.

3) Fellowship Event:
 Membership training for freshmen, sports events, friendship events such as a
pizza party, or a barbecue party organized by GSPA Students Council.
 International food festival, sports day, and cultural trips organized by SNU
International Students Association (SISA)
 International food festival and cultural events organized by SNU Residence
Halls
 Other friendship gathering organized by GMPA students themselves to
celebrate Chuseok (Korean thanksgiving day) and New Year, and to watch
fireworks festival at Han River, etc.
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4) Workshops
 Country Report Presentation and SWOT Analysis Workshop organized by
GMPA Office
 Thesis Workshop organized by GMPA Office
 Academic Writing and Presentation Workshop organized by SNU English
Writing Center

5) Other Extracurricular Activities
 Forum, International Conferences, and Special Lectures
Through 15 university-funded research centers’ activities, each concerning
diverse areas of public affairs, GSPA engages in resolving public issues and
advancing the quality of public administration. Those research centers hold
various academic forums, conferences and special lectures for students.
 Round Table
Round table is held every week in 2018 fall and 2019 spring semester. Students
who are Korean and foreign government officials discuss public issues in a free
and friendly environment. Also, GSPA Ph. D students join the round table to
present their research about Korean public issues which enables students to
deepen the understanding about Korean public policy and public administration.
 Public Internship
During winter and summer vacation, internship will be offered for a month in the
public organizations and/or National Assembly on voluntary basis. It is expected
that max 4 students will join the internship program.
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Ⅲ. TRAINING INSTITUTE
1. GENERAL INFORMATION
1) About University
Seoul National University (SNU) was founded in 1946 as the first national
university of Korea. SNU has the largest campus in Seoul and agricultural campus
in PyongChang in Gangwon Province. Now it has 16 Colleges, 1 Graduate School
and 11 Professional Schools with 2,620 full-time faculty members and 28,490
th

students enrolled in degree programs. SNU is ranked globally 7 in terms of SCI
th

th

paper publications. SNU global standing is 36 in the world, and 8 in Asia by QS
World University rankings.
The Graduate School of Public Administration (GSPA) at Seoul National
University (SNU) is the first professional graduate school established in Korea and
was founded on April 1, 1959. Since then, GSPA has been playing a crucial role in
the development of public policy and administration education in Korea and GSPA
graduates have been taking the lead in developing public policy and administration
education in the nation. Therefore, the history of GSPA can also be called as the
history of public administration in Korea.
Furthermore, for almost 60 years, GSPA has been committed to empowering
students to become experts that successfully apply their knowledge and skills in
responding to public issues to become high-ranking public officials in many aspects
of government, as well as faculty and scholars in various public policy and
administration schools in the nation. In this respect, GSPA can be considered as
‘the cradle of national leaders’ as the graduates of GSPA are demonstrating their
ability by taking the lead not only in public field, but also in other various fields in
the society.
The GSPA of Seoul National University is one of the top leading educational
institutions in Asia that achieved its success through a world-class research and
educational infrastructure, networks with developing countries and various practical
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training program. Furthermore, GSPA will take a leap to become one of the Global
Top 5 administration, policy education and research institutions through Vision 2030
and plan to nurture leaders for public sectors who takes the lead in creative
innovation.
As of February 2017, 4,919 master’s degree students and 230 doctoral degree
students had graduated from the GSPA, of which many became leaders in the
Korean society as high-level public officials: former prime minister (1), former
minister (20) and former vice minister (33), professors and researchers, politicians,
journalists, and corporate leaders.
Global Master of Public Administration (GMPA) Program was launched in
September 2011 with a combined effort of GSPA-SNU and KOICA with an objective
of cultivating students’ adaptive capacities that will add value to economic and
social development in their home countries.
GMPA program consists of two different but highly relevant courses. It enables
students to form a prominent global network between public officials from Korea
and the countries which have a cooperative relationship with KOICA. The two
master’s courses include one for highly distinguished public officials from
developing countries, and another for public officials appointed by the Ministry of
Security and Public Administration, Republic of Korea.
So far 79 GMPA students from 32 different countries have graduated from GSPASNU. As of January 2018, 44 participants from 21 different countries and 22
participants from the South Korean government now attend GMPA program from
August 2016. We also look forward to having new students in September 2018.
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▣ Education Facilities of GSPA-SNU
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▣ Excellent Facilities of Seoul National University

Central Library

POSCO Sports Center

Museum of Arts

2) Homepage:
 Seoul National University
www.snu.ac.kr
 Graduate School of Public Administration
http://gspa.snu.ac.kr
 Global Master of Public Administration
http://gmpa.snu.ac.kr

14.

2. ACCOMMODATION
Gwanak Residence Halls is accommodating a large number of over 5,000 residents
from all over Korea and around 80 different countries. It provides residents with living
quarters not only to study and relax, but also to meet people from various
backgrounds. This multicultural living environment will provide an opportunity to learn
and practice how to respect others and live happily together.

1) Type of Dormitory Room: Double Occupancy (2 people sharing a room)
2) Facilities in the Dormitory Room
• Each room is furnished with a bed, desk, chair, bookshelf, roll screen, phone, mini
refrigerator, shoe rack, air conditioner, bathroom, and shower room, and LAN port
to provide internet and email on hand and 220 V power.
• Individual heating system
• Personal Items including bed sheet, blanket and pillow are NOT provided.
• Possessing or using any of the electric heating appliances is prohibited
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3) Common area
• Cooking Room: Induction, microwave (each floor)
• Laundry area: Located on 1 floor of Bldg. 900~903, 1 floor and 7th floor of
Bldg.904~905
st

st

4) Resident Assistance Office
• RA Office is located at the lobby of each dormitory building
• Working hours: 19:00~23:00
• RA responsibilities is to focus on quality of life in the residence halls and to foster
community, and support residents, and to Working.
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3. OTHER INFORMATION
1) GMPA Administration Office
The GMPA Office is located on the 2

nd

floor of GSPA Bldg. 57-1, Room 216.

2) Public Policy Information Center (PPIC)
Public Policy Information Center is a subject library established in 1971 with the
support of the Asia Foundation. Throughout the history of the Graduate School of
Public Administration, Public Policy Information Center has assisted all academic
endeavors by effectively providing support for teaching and learning with organized
instruction on library use, collaboration with other libraries to facilitate resource
sharing, as well as serving the nationwide network of academic
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3) Central Library
This is located behind the main administration building. You need a student ID card
to enter the library and to borrow books and other materials. You can use your ID
card to borrow and extend the due date of books. http://library.snu.ac.kr

4) SNU International Students Association (SISA)
SISA represents international students and supports them to ensure that students
have the best possible experience while studying at SNU. SISA organize cultural
and sports events such as International Food Festival, Sports Day.

5) Student ID Card Issuing Office
Paper application: Submit S-card application form and one COLOR PHOTO
(3cmx4cm) to the Student Support Center (Bldg. 67, 2F) at the beginning of the first
semester after you obtain Alien Registration Card and update your student records
to reflect the new Alien Registration

6) S-Card with security code
After 10PM the main entrance of the GSPA building will be locked. In order to
access the building after 10 PM students can make their student ID implemented
with security code at GSPA IT Team located on 2F, Bldg. 57-1.

7) On-campus cafeterias
There is a wide range of meals available from on-campus cafeterias and
restaurants, which charge about 2,500~20,000 KRW per meal. The menu is
updated in English on a daily basis on the SNU mobile application.

8) Medical Facilities
▣ On-campus SNU Health Service Center (SNUHSC) http://health4u.snu.ac.kr
In order to provide high quality medical cares for the university members, the
SNUHSC runs a comprehensive primary care clinic and various specialty clinics
in cooperation with the SNU Hospital (SNUH) and SNU Dental Hospital
(SNUHDH).
 All medical staff members are specialists and general practitioners of SNUH
and SNUDH.
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 When a certain specialty clinic is closed, all primary care services are
available at the Family Medicine Clinic.
 As of January 2018, the SNUHSC manages nine specialist medical clinics,
and has established an efficient medical care linkage system in cooperation
with Seoul National University Hospital and Boramae Hospital, and Gwanak
Community Health Center. Nine specialists are as follows:
 Family Medicine
 Psychiatry
 Ear, Nose, Throat
 Dermatology
 Ophthalmology
 Gynecology
 Orthopedics
 Smoking Cessation Clinic
 Dentistry
 Lunch time: 12:00~13:30
During the break, obtain a waiting list order in front of the reception and wait
at the lobby. You can register starting from 13:30.
 Online reservations for SNUHSC is highly recommended. It is easy and fast.
 The SNUHSC transfers patients to Boramae Hospital and SNU Hospital
when further treatment is needed.

▣ Boramae Hospital http://www.brmh.org
The nearest and one of the finest medical centers from SNU
▣ SNU Gwanak Dental Hospital (SNUDH) http://www.snudhgw.org
Globally competitive dental hospital which consists of 7 departments such as
Oral Medicine, Oral and Maxillofacial Surgery, Periodontics, Conservative
Dentistry, Prosthodontics. Orthodontics, and Dental Implant Center.
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Ⅳ. ACADEMIC REGULATIONS
1. ATTENDANCE AND ABSENTEEISM
1) Students are expected to attend all of the classes he / she has registered for each
semester. Any student who, without a good reason, has failed to attend class for
at least two-thirds of the total class hours shall be prohibited from sitting for the
exam.
2) In the event a student is absent for any of the reasons below, the student must
notify GMPA Office (snugmpa@gmail.com) to get approval in advance.
 Death of an immediate family member (grandparents, parents, siblings) or
equivalent circumstance
 Participation in seminars or conferences (including international ones)
 Participation in other events
 Hospitalization due to illness or accident
3) In the event of illness or emergency situations, students who will be absent for
less than seven days (including holidays and weekend days) need to submit
written notification of such absence to the Director of GMPA Program. For
absences longer than seven days, students must submit a written diagnosis by a
physician.
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2. EXAMINATIONS AND GRADE EVALUATIONS
1) Minimum Grade Point Average Requirement
o

Students must achieve a minimum a B grade point average to be qualified to
submit a thesis and to obtain the master’s degree

2) Regular Exams and Make-up Exam
 Regular Exams: Mid-term (7th to 8th week of semester), Final (15th week of
semester)
 Make-up Exams: In the event a student cannot sit for an exam due to illness, or
any other emergency, the students must notify the professor in charge before the
examination date and obtain an approval to sit for the exam at another time, and
notify GMPA Office.

3) Qualification to Sit for an Examination
 Any students who, without good reason, has failed to attend class for at least twothirds of the total class shall be prohibited a written explanation of their absence

4) Scholastic Performance Evaluation Method
 Scholastic performance will be based on a 100-point score for each course
registered. Grades will be based on classroom performance (presentation,
attendance), assignment, and test performance (mid-term and final exam).
 Grades will be calculated on a curve as follows:
- A to A+: 30% of the students in the class
- B+ to A-: 40% of the students in the class
- B and below: 30% of the students in the class.
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3. ACADEMIC INTEGRITY AND PLAGIARISM.
1) Academic integrity means honesty and responsibility in scholarship. All academic
work should result from a student’s own efforts. Academic work completed in any
other way is fraudulent.

Academic integrity infractions include cheating,

plagiarism, fabrication, favors, and threats, and academic interference.
2) Plagiarism is dishonest and prevent professors from being able to assess
student’s authentic strengths and weakness and thereby help students to improve.
No students shall represent others’ words, work, or ideas as his or her own in any
academic endeavors. A violation of this section includes but not limited to copying,
direct quotation, paraphrase, borrowed facts or information.
3) If academic integrity infractions are found in the examination, assignment, or
thesis writing, students will be evicted from the school and should return to his /
her country in the middle of SP program.

4. REQUIREMENT FOR GRADUATION
o

1) Students must obtain 36 credit hours and minimum average of B (3.0) in order to
be qualified to submit a thesis and obtain the master’s degree.
2) Students should pass the qualifying examination of submitting a thesis to be held
in the first or second week of second semester.
3) Students should sit for <Korean Language and Korean Culture> and obtain
minimum Bo. This course is a non-credit course which is an alternative course of
Korean language examination.
4) Having fulfilled the conditions above, students apply for thesis examination which
consists of three parts: 1) preliminary thesis examination (oral defense), 2)
intermediate thesis examination, 3) final thesis examination (oral defense). In
order to pass the final thesis examination, students should obtain minimum B

o

+

(3.0) and submit the final thesis in PDF and print copy. Thesis will be graded A ,
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O

-

+

O

-

o

A , A , B , B , B or C. A+ ~ B means ”PASS”, and oral defense score should be
minimum 60 out of 100.

5. ACCOMMODATION
1) Student must reside in the SNU dormitory. Living off-campus is not allowed in
principle.
2) Students must abide by dormitory regulation
 SNU has very strict dormitory regulations and all students must abide by them.
 A student who violate dormitory regulations will be evicted from the dormitory and
he/she must return to his/her country immediately.
3) Cooking is only allowed in communal cooking area.
 Induction, microwave, and water purifier is equipped in the cooking room located
each floor.
 Cooking in a dormitory room is prohibited.
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Ⅴ. REQUIRED DOCUMENTS
 All documents should be sent to the regional KOICA Office or the relevant
government office.
 You are required to submit ALL of the following documents:

1) KOICA Documents: * Refer to Application Guideline attached

2) Seoul National University Forms (refer to http://en.snu.ac.kr/admission)
 Application Form (Form 1)
 Personal Statement and Study Plan (Form 2)
 Two Letters of Recommendation (Form 3) from two different professors with
signature and stamp on the sealed envelope by recommender
 Agreement for Verification of Academic Record (Form 4)

3) Official Bachelor's Transcript, Graduation Certificate, Degree Certificate
 These documents, detailing your academic achievements, are required from
every institution that you have attended (excluding the record from primary and
secondary schools).
 Transcripts must provide a record of the course(s) you have taken in each
academic year along with final grade(s). If an institution cannot provide a year-byyear record, the school official must at least provide us with a list of the disciplines
you have studied.
 The Apostille or the attachment of an Authentication issued by the Korean
Embassy or Consulate, or relevant ministry of applicant’s country are not
necessary in applying. When you are accepted, you should submit these
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documents within 15 days after enrollment at SNU. If you are not able to submit
them, your acceptance can be cancelled.
 Transcripts and Certificates from Chinese universities MUST be accompanied by
verification

from

the

China

Academics

Degree

&

Graduate

Education

Development Center. Refer to the website (http://cdgdc.edu.cn).

4) A copy of the Applicant's Passport (or other official document indicating your
nationality).

5) Copies of Both Parents' Passports (or other official document indicating
parents’ nationality

6) Official document indicating parent-child relationship between the applicant
and parents: Applicant's Birth Certificate or Household Register proving the
parent-child relationship.

7) Curriculum Vitae

8) Certificate of Employment

9) Proof of English Proficiency: Applicants should submit a score of recognized
English proficiency test such as TOEFL, TEPS, IELTS or other supporting
documents which demonstrates appropriate English proficiency.
▣ Important Notes for All Applicants:
Applicants whose forms and supporting documents are incomplete or
insufficient will be disqualified for the admission process.
1. All forms should be typed in English and all the supporting documents
should be in English.
All documents in languages other than English must be notarized and
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translated into English.
The notarized and translated one must be original and done in the country
where the document is issued.
2. Original documents should be submitted. (If it is unavailable, the originating
institution must authorize copies before they are submitted.)
3. If any of the submitted materials contain false information, admission will be
rescinded.
4. Applicants should take full responsibility for any disadvantage due to the
mistakes or omissions on the application.
5. Make sure you keep photocopies of all completed forms, as all submitted
documents will become property of SNU and will not be returned to the
applicants.
6. Agreement for Verification of Academic Record is required and will also be
considered as a part of your application.
7. Make sure that, in principle, any modification or cancellation will not be
accepted after application has been submitted.
8. We do NOT provide unsuccessful applicants with feedback or reasons for
our decisions.
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Ⅵ. CONTACTS
1. CONTACT INFORMATION
1) Korea International Cooperation Agency (KOICA)
∙ Program Manager: Mr. Hyunseok KANG
Training Program Department
∙ Address: 825 Daewangpangyo-ro, Sujeong-gu, Seongnam-Si, 461-833
Gyeonggi-do Republic of Korea
∙ Tel: +82-31-740-0587
∙ Fax: +82-31-740-0595
∙ E-mail: hyunseok@koica.go.kr
∙ Homepage: http://www.koica.go.kr
∙ Program Coordinator: Ms. Jingyeong JANG
∙ Tel: +82-31-8017-2663
∙ Fax: +82-31-8017-2680
∙ E-mail: jenn@global-inepa.org

2) Graduate School of Seoul National University (GSPA)
Seoul National University (SNU)
∙ Program Manager: Ms. Yongmi LEE
∙ Global Master of Public Administration Office
∙ Email: selyml@snu.ac.kr, snugmpa@gmail.com
∙ Homepage: http://gmpa.snu.ac.kr
∙ Tel: +82-2-880-9272, Fax: +82-2-877-5622

* The schedule in PI (Program Information) is subject to change according to the
KOICA and Seoul National University Schedule.
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